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Interim Accommodations Assignment Quick Reference Guide

Audience: LEATest Coordinators and School Test
Coordinators

Pre-requisite Reading(availableinthe DC Support Portal):
e DCInterim Accommodation Upload File
Field Definitions
e DC CAPE Accessibility Manual
This document covers:
e Howtoassignaccommodationstoan
individual student
e Howtoassignaccommodationswitha
single-file bulk upload
e Howtoverify uploadstatusand
troubleshoot common validation errors

Some students need designated supports and
accommodations to take theirassessments. Designated
supports are available to any student who needs them; no IEP
or504 planis required. Accommodations are available only to
students withadocumented IEP or 504 plan, and assigned
accommodations must match the student’s plan. Both
designated supports and accommodations are assigned to
the student profile in ADAM. Because ADAM uses the same
student profile forinterim and summative administrations,
updates made forinterim testing also apply to summative

testing. Use the DC CAPE Accessibility Manual to determine the
correct supports before assigning themin ADAM,
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How to Modify Accommodations for a Single Student

Accommodations can be assigned to students with a bulk
upload feature orindividually in ADAM. Use the individual
method when assigning or changing accommodations for
one ortwo students. Do not change fields otherthan
accommodations.


https://dc.mypearsonsupport.com/index.html
https://dc.mypearsonsupport.com/admin-resources.html

To add orremove accommodations for one student:

Navigate to Rostering > Users.
Searchforthe student by name orID.
Inthe Action column, click Edit.

Click Accommodations.

Click Edit.

Select the checkbox forthe appropriate
accommodation and subject.

/. Click Saveinthe top-right corner.
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How to Bulk Import Accommodations

Use the single-file bulk upload when accommodations
must be assigned orupdated for many students. Startin
Rostering > Users, filter the results, select the students,
and open Student Accommodation Upload.

To upload anaccommodations registration file (ARF):
1. Intheleft navigation, go to Rostering > Users.
2. Clickthefiltericon, select the appropriate
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organization, and set Role to Student.
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From the results, select the top checkbox, then

choose Select All.

Fiver

Click the kabob menuin the upper-right corner
and select Student Accommodation Upload.
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“) Export History + Create New @

Export Selected

&, Student Accommodation Upload

Student Assignment Tag Upload

Page 1 :
Send Welcome Email(s)

Send Password Reset Email(s)
User Import
Enable Users

Disable Users

Click Download template.

6. Atthetop of the page, click Template History, then

download the mostrecentfile.

&, Download Template

Openthe CSV spreadsheet. Enterlinthe
appropriate accommodation cell foreach student
and subject; leave cells blank when an
accommodationis not selected.

*Note: Astudent may appear three timesinthe
template for ELA/Literacy, Mathematics, and
Science profiles. Scienceis not part of the interim
administration, butitremainsin the shared template
because the same processis used forsummative

testing. Do not alter computer-generated identifiers

or other studentinformation.
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Setthe accommodationvalues, noting the following:

For details about specific features, referto the
Interim Accommodation Upload File Field
Definitions

G H I
grades JprofileName JAdaptive and Specialized Equipment or Furniture
03 [eLan

03 Mathematics
03 Science

Save the completed filein CSV format. ForMac
users, save the file as-is; donot saveitas an

Apple CSV.

Onthe Student Accommodation Upload page,
place the file in the upload field and click Upload.
Click Upload History and confirm the statusis
Success.

Spot-check several student profiles to confirm the
accommodations were applied as expected.

Uploxd the modied Hie into ADAN



https://dc.mypearsonsupport.com/interim.html
https://dc.mypearsonsupport.com/interim.html

Troubleshooting

o Headers are misspelled or missing: Use the
downloaded template without changing any
column headers.

« Invalid cellinput: Enter only the number1to
select anaccommodation, orleave the cell
blank forno selection.

o Incorrectfile type: Uploada CSVfile. The
template downloads as CSV, so saving it as-is
isrecommended.

Accommodations: Bulk Upload - Troubleshooting

When uploading accommodations in ADAM, the system conducts a validation on files before it

allows you to upload them. Common reasons for failure are:

» Headersbeing misspelled or missing

» Invalid cellinput - when selecting an accommodation or designated supportinthe
spreadsheet use the number 1, orleave the cell blank for non-selection

» Uploading anon-csv file. The template file downloads as csv therefore saving the file as -is
isideal
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